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Introduction  
  
Iowa Court Rule 41.9 adopts a reciprocity reporting alternative with respect to continuing legal 
education (CLE) attendance, intended to ease the reporting process for out-of-state attorneys and likely 
reduce the number of out-of-state CLE events submitted for accreditation in Iowa. Because some of 
Iowa's neighboring states have lesser requirements and different CLE policies, the rule allows 
nonresident attorneys to certify attendance of the same number of hours required for resident Iowa 
attorneys, and that those hours were accredited by the CLE regulatory body in the attorney's resident 
state or the District of Columbia. The rule denies the out-of-state reporting exemption to attorneys who, 
although residing outside Iowa, are in fact practicing in Iowa. 
 
Attorneys who qualify for CLE reporting by reciprocity are still required to log in to their lawyer account 
page during the normal annual reporting period and file a report. They have the option to file the normal 
annual CLE report, or if they qualify for reporting by reciprocity they may file the reciprocity report in lieu 
of the normal annual CLE report. An attorney who elects to file the reciprocity report must certify as part 
of the submission process that he or she meets all of the requirements of rule 41.9.  
 
To qualify to submit your CLE report by reciprocity, you must certify that during the calendar year to 
which your report of continuing legal education (CLE) attendance pertains: 
 

You resided in another state or the District of Columbia.  
You did not practice law in Iowa at any time. 
You attended at least 15 clock-hours of CLE accredited by the CLE regulatory body in 
your state of residence or the District of Columbia. 
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You attended at least three clock-hours in the area of legal ethics accredited by the CLE 
regulatory body in your state of residence or the District of Columbia every two-year 
biennium ending in the odd-numbered year. 
 

In addition, you must designate the state or District of Columbia whose CLE regulatory body accredited 
the CLE upon which your certification is based, and you must specify the number of CLE hours and 
ethics hours for which you claim credit by reciprocity for the reporting year.  This permits normal CLE 
calculations, including carryforward hours, to facilitate movement back and forth between the regular 
CLE report and the reciprocity report from year to year.   
 

*Tip:  If your home state equates 50 minutes of instruction to one hour of credit, you must total your 
actual minutes of instruction and divide by 60 to get the correct number of hours for Iowa, which 
equates 60 minutes of instruction to one hour of credit. 

 
Your answers to the qualification questions) and overall certification are captured in the database.  You 
may generate a pdf edition of that report, based on the captured data elements, just as the normal 
annual CLE report for a given year can be generated for any year in which a normal report is submitted. 
 
You will be required to pay the normal annual CLE administrative fee (currently $10), and any late filing 
fees that might apply.  Late filing fees will be collected with each reciprocity report, if applicable. But it 
also is possible to submit an application for extension of time and subsequently file the CLE report by 
reciprocity without penalty during the period of the extension. 
 

 
General Instructions on Using Professional Regulation Site   
  
Screen Size:  The optimum screen resolution for viewing and using the web pages on the site appears 
to be 1024 by 768, with your text size set at medium in Internet Explorer.  It is possible to use the web 
pages on the site at a screen resolution of 800 by 600 if your text size is set at the smallest setting, but 
you will find it necessary to scroll left and right to view and use some of the pages.  If you find a page 
display slightly jumbled or not completely visible, this is an indication that you need to reduce your text 
size or boost your screen resolution.  
 
Screen Narratives:  Narrative instructions are provided for most web pages, generally at the bottom of 
the page.  In addition, many functions have an initial instruction or advisory page that will be presented 
before you actually begin the process.  A careful reading of these narratives, especially the first time 
you perform a function, may assist you.  
  
Payment of Fees:  The fee associated with annual reporting is payable at the time a registration is 
submitted.  The SCC/OPR web site will accept payment by credit card (Mastercard, Visa, Discover) or 
by eCheck.  You will want to have your credit card or bank routing number and bank account number 
available when you file your applications.  
  
If You Want to Stop a Process :  At any time you can halt a process you are attempting to complete on 
the site and return to the menu of options available to you, by clicking on the entry “My Account Page 
for Sponsor” where it appears on the menu on the left side of your screen.  
  
If You Need Help:  General assistance with logging in to the site, password changes, misplaced or 
forgotten passwords, or the payment mechanism, is available during normal business hours at the 
Office of Professional Regulation at 515-725-8029.  
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Logging In  
   
Most site functions for lawyers 
require that you log in as a user.  
Near the top left corner of the 

front page, you will see two  
windows labeled “Username / 
Account ID” and “Password.”   
 
Type the user name and 
password you received at the time 
of your admission (or in a 
separate mailing) in the 
appropriate windows, and then 
click the [Login] logo directly 
under the Password window.    
  
 
*Tip: These entries are case-
sensitive.    
 

  
 

 
Navigating the Menu Page  
 

Enter your user name and 
password, and click the [Login] 
button; your personal menu page 
entitled “My Account Page for 
Lawyers” will appear.   
 
This page is structured with two 
components.  The first component 
is the menu of functions that you 
can perform by clicking a button to 
start the process.  These are 
grouped into General functions, 
Client Security functions, CLE 
functions, and Judicial Nominating 
Election functions.   
 
The menu items available to you 
may vary depending on your 
status.  For example, lawyers 
registered as multijurisdictional 
practitioners should not see menu 
items pertaining to CLE reporting, 
but should see the menu items 
pertaining to General Functions 
and Client Security Functions.  
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Filing the Annual CLE Report by Reciprocity 
 
 
To start the process of filing 
your annual CLE report by 
reciprocity, click on the menu 
item [Submit CLE Report by 
Reciprocity] under the CLE 
Functions heading.    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will see an explanation 
page similar to the one shown 
below.  After you have read 
and understood this 
explanation, click [Continue] to 
proceed to the report 
submission process. 
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You will be shown a screen 
similar to the one on the right. 
On this page, you must certify 
each of the qualifications for 
filing by reciprocity.  You also 
must specify the number of 
CLE hours and ethics hours 
claimed by reciprocity for the 
reporting year. This permits 
normal CLE calculations, 
including carryforward hours, to 
facilitate movement back and 
forth between the regular CLE 
report and the reciprocity report 
from year to year.  
 
*Tip:  If your home state 
equates 50 minutes of 
instruction to one hour of 
credit, you must total your 
minutes and divide by 60 to get 
the correct number of hours for 
Iowa, which equates 60 minutes 
of instruction to one hour of 
credit. 

 
If all of the following information is correct, review the certification at the bottom of page, and click on 
the [Submit] button.  
 
 
If your answers to the 
qualification questions indicate 
you are not eligible to file the 
annual CLE report by 
reciprocity, you will be shown 
a screen similar to the one on 
the right.   
 
If you are shown this screen, 
your options are to start at 
your lawyer account page and 
file a regular annual CLE 
report, or make a second 
attempt to file the reciprocity 
CLE report by correcting your 
answers. 
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If your report is accepted after 
you click the “Submit” button, 
you will be shown the fee 
payment page shown at the 
right.  This page allows you to 
enter your contact information, 
including an email address, 
and then select a method for 
payment of the fees due.   
 
 
Select the payment method 
you desire using the selection 
box shown in the “Payment 
Method” section of the page.  
You will then be shown the 
specific page associated with 
your choice of payment 
method. 

 
 
 
 
 
 
 
 
If you select payment by credit 
card, the payment method 
portion of the screen will expand 
as shown to the right.  The 
credit card payment screen that 
allows payment by MasterCard, 
Visa, or Discover credit cards.   
 
 
 
If you select payment by 
e*Check, the payment method 
portion of the screen will expand 
as shown to the right.  The bank 
payment screen allows direct 
payment from your bank 
account.   
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Once you have selected and 
input your payment, you will be 
shown a payment review 
screen.  The payment review 
screen for a credit card 
payment is shown to the right.  
After you review and confirm 
the information on this screen, 
click on the [Confirm] button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You then will be shown a 
payment confirmation 
screen.   
 
The payment confirmation 
screen for a bank account 
payment is shown to the 
right.  
 
At the payment confirmation 
screen, you will be given an 
opportunity to print a copy of 
the payment confirmation 
screen to your local printer.  
A confirmation message also 
will be sent to the email 
address you specified in the 
contact information. 
 
 
 
To return to the OPR front page, click the [Continue] button.  


